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OSCAR MONTALVO
OFFICE OF FINANCE

To:                                Pastors & Parish Administrators

From:                            Oscar Montalvo
                                     
Date:                             June 16, 2025

Subject:                        Fiscal Year 2024-25 Annual Parish Financial Report

Please use this memo as guidance when preparing the FY 2024-25 annual parish financial report.

1. Pension Contribution Payable: Employees who worked 1,000 hours in the fiscal year and meet other eligibility requirements, are eligible for an employer contribution to the Diocesan 401 (a) pension plan. Please submit the appropriate worksheet to HR on a timely basis and remit the amount due by June 30, 2025. If the remittance of the contribution is not possible by June 30, 2025, please accrue the amount in Account 205-Pension Contribution Payable and debit Account 508-Lay Benefits. This journal entry will record the transaction in the proper fiscal year. Pension contributions are due no later than July 31, 2025.
1. Account 425-Authorized Collection: As a reminder, an amount reported in this account requires the submission of the approval letter authorizing a capital campaign, from which contributions are not subject to assessment. Without the approval letter, a balance reported in Account 425 will be considered Ordinary Revenue and assessed.
1. School Enrollment: For those parishes that have an elementary school, please provide student enrollment by grade and total, as of the end of the school year.
1. Trial Balance: Please submit a copy of the trial balance from QuickBooks for the church and for the elementary school and cemetery, if applicable.
1. Bank & Investment Statements: Copies of bank statements and investment statements must be submitted with the annual parish financial report.
1. Finance Council Meetings: Copies of the minutes of these meetings must be provided.
The financial report is due Friday, August 29. If you have questions regarding the preparation of the report or to confirm 6/30/25 account balances due the Diocese for assessments, property/liability insurance and loans, please contact me at (732) 243-4555 or omontalvo@diometuchen.org. If you anticipate an unusual delay in the submission of the report, please let me know and indicate when the financial report can be expected. Finally, you may submit the report to my email, but it needs to be sent PDF. Otherwise, please send it to:
dioceseofmetuchen@gmail.com.
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